Student Letter of Recommendation Solicitation Letter [Email] 
Subject: Letter of Recommendation for the 2026 Greg Baird Scholarship
Hi [Recipient's Name],
I’m reaching out because I’m applying for the 2026 Greg Baird Annual Scholarship through Breakthru Beverage, and I was wondering if you’d be willing to write me a letter of recommendation.
This scholarship is awarded to students who demonstrate leadership, take initiative, excel academically, and actively contribute to their communities—qualities I’ve worked hard to develop and that I hope you’ve seen in me through [specific examples of your relationship, e.g., my time in your class, on your team, or working with you].
I believe your perspective on [specific qualities they’ve seen in you, e.g., my ability to lead by example, my dedication to achieving high academic standards, or my commitment to making a difference in the community] would really help highlight why I’m a strong candidate for this scholarship.
The scholarship provides $5,000 to help with education expenses like tuition, books, and housing, and it would be a huge help as I take the next steps in my education. If you’re able to write the letter, I’d be happy to share more details about the scholarship, my resume, or anything else you might need. 
The deadline is August 31, 2026, and the instructions for sending the letter are below: 
Envelope must be postmarked prior to August 31, 2026: 
Attn: Greg Baird Scholarship Committee
Breakthru Beverage Group
1849 W Cheyenne Avenue
North Las Vegas, 89032

Your support means a lot to me, and I really appreciate your time and help.
Best,
[Your Name]
[Your Contact Info]

